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1. Ofmue noaokenns.
TMonoxkenne 0 3an@re nepcoHatbibX dandbx pabormmkos [Y SO «llcpomaiicks
JETCKM JoM» paspaboraso Ha OCHOBAHHH H BO HCHOJHCHAM 4acTé 1 craten 2
xoHcTHTYIMK Poccntickoit Mexepamnn, Genepaisibiv 3akorom ot 27.07.2006r Ne 14¢
®3 «() nepconaTsHEIX JaHELIX, Menepansabii 3akon ot 27.07.2006r Ne 149 — @3 «O
uiopMaiy, HHOOPMANHOHNLIX TEXHONOIMIX ¥ O 3aHTe HHGOPMAIHIY N0JI0KCHE
rnanut 14 Tpynosoro xojexca Poceniickoit demepainn «3ammra NEPCOHATEREIX JaHHE
pabOTHHKORY
lloa nepconanbHBIMM JAHHBIMHA paoomm\a moHEMacTes MHQOPMAITA, HEODXOIEME
paorojlateNio B CBAIH © TPYAOBBIMM OTHONIEHAAME H KaCAIOMASC] KOHKPETHOI
paboTHHKA.
Hacrosimee [lonoxkenne ompexcnser nopsjok paboter (nmoayucsws, odpabork
HCTONL3ORAHKAS, [CPCIaYM, XpaHeHHs W 3aMHTRL). © NEPCOHATLHBIMA JIAHIEM
paGoTHukaMy ¥ rapanTHH  KOHQHICHUMAILHOCTH  CBeleHHil | ©  paboTHHK
npejocrapnennnx  paborauxkom paboronatemo. He nonyckacres cbop, mnepenad
VHHUTOMCHHE, XPaHeHne, HCTONL30BaHIe HEGOPMAIHA, HAPYINAIOIICH TAHHY NCPCIHC
TeledOHHRIX NEPEroBOPoOB, MOUTOBLIX, TelerpafEX B HHBIX cooOmeHuil (H3nYeckol
Hna 6e3 ero MHChbMEHHOI'O COITIACKS, KPOME KaK HA OCHOBAHMM CYIEOHOI0 pelleHHs.
coorrercTern co cr.24 Koncruryumu Poccuiickoii degepanuu padorosaress RBipa
nonyuars M oOpadarhiBaTh JAHEBIC O HAaCTHOH #M3HW pabOTHHKA TONBKO C &
MHCLMEHIIONO COTJIACHA. ;

2. Hoayuenue u 0Gpaborka nepeoHAILILIX JAHHBIX palorHuKa

llepcoransnrie nanmnpie  pabotHuka paloTONATENs INONYYACT HCHOCPEICTHEHHO

paborauka. Paboronarenh BNpase CBEPAThH JOCTOBEPHOCTE CBECHHMI, IPCAOCTAB/ICHHE

PabOTHHKOM, ¢ HMCIOMMMHCH ¥ padoTHitka nokymenTtamy. Paborojarent mrnpase nomyya

NCPCOHANBHEIC JaHHbe paDOTHHKA OT TPCTHAX JIMIL TONBKO TPH HANHYHH IHCHMCHHO

cornacus pabornnxa. [lpn  U3MCHEHMM TNEPCONATLHLIX JaHHBIX paloTHAK 0083

VEEJIOMIATE 00 9TOM IMPEKTOpa JIETCKOTO JI0Ma B CPOK, HE npessmnaommii 14 mmei. [

Mepe HeOOXOMMOCTH paboToaTens Bupase noTpedosath ¥ paboTHEKE JAONOIHKTE/IbH]

CREJICHHA | JOKYMENTLL, HOATBCPAIAIIIAE [IOCTOBEPHOCTE ITHX CBCACHMH.

[pr mocrynnenuy Ha pabory paGOTHHK YKa3nlBaeT CHCAYVIONIAE CBelenHs o cche A

sanonnends «JIranoit kaprouky paGoTHukay (NepCoHanbHLIC JaHHbIC)



I. ObmHe CBCACHNS ©

[] nara;

[ hanmnms, aMs, OTHECTBO;

L marta pomacHua,

[ MECTO POKACHAA,

Ul rpasnascTeo;

[ 3HaAHe HHOCTPAHHOID A3BIKA;

[ ofpa3zoBamnuc;

_ npodecens,

L] crax paboThl;

1 ceMelnoe noaoKeHHe (COCTONHIE B Opaxe),
[ nacnopT,

[l anpee MeCcTa MU TeTLCTBA, renedon.

[I. Cee/lenis 0 BOWHCKOM YHETE

L] kaTeropus 3anaca;

. BOMHCKOE 3BAHHE]

[l coctar (mpoduib);

7 poamoe konosoe oboanauckne BYC:

[] KaTeropHs rojIHOCTH K BOHHCKOH cnmyxe;

] HAHMCHOBAITHE BOSHIION0 KOMHCCAPHATA 110 MECTY JKHTEILCTBY,
[ COCTOHT /14 HA BOHHCKOM YHCTe.

[11. Ipren 1a paboTy # NEPEBO/IH 1@ IpYTYIo patoTy

1 nara;

[] CTPYKTYPHOE TOAPAICICHAE,

[1 npodpeccusn, paspai, Kiacc (RaTEropHs), KRATH(UKAIH;
[ OCHOBAHHE!

[ [OATIHCE BIAISAbIE,

IV. Arrecranus

[] nara arTecTaliH,

[] pemecH#e KOMUCCHH,
L IOKYMEHT,

[l ocHOBAHHE,

V. lopsnuesne Ksaiu@rranmy

(] nara;

U BWJL MOBBIIEHAS KBaAEKANMHS

[ HAHMEHOBAHKE 0DPaZOBATENLHOID YIPCHICHI,
[ IOKYMEHT, YAOCTOBEPECHHUE, CBHIACTEILCTBO;

_ OCHOBaHMeE.

V1. Tpoeccuonantias NepenoaroTosKa

_loraras
[ cnenuaNhbHOCTh;



[l TOKYMCHT,
[} ocHOBAIHC,

VIL TMoonmpenns » Harpais

L HAUMEIIOBAHME HArpanbi;
[l IOKYMEHT.

VIIL Otmyex

[] BHO OTITYCKAL

C mepHOb! paboTLL;

[] ®QIAYECTBO JHER OTITYCKA,
[l gara;

1 OCHOBAHME.

[X. CONHANLHBIC JTRMOTHL , HA KOTOPEIE PADOTHEK HMECT NPAB0 B COOTBETCTEHA C
JAKOHOETEIRCTBOM:

Ll HAaMEHOBAHME JILIOTEL]
[ TOKYMEHT;
! OCHOBAHHKC.

X, MeauuuHekas KIpKka padoTHHEKS
X1. JJononHu renbilnic CHeNeHH,

B cooTBeTCTRMHM co cT, 69 Tpyaosoro koxexca Poccriickoil Peiepaiup IPH NOCTYILICHAR B3
paGory, 00MaTCIbHOMY IPCABAPHTEILHOMY MEITHIHHCKOMY OCBH/ICTENLCTBOBAHRIO NOICHKAT
nuna, ne gocrurimue 18 et u AHBIC MU, B COOTBETCTRHRA C TK PO.

Ha npoTiaeRHH BCCH TPY/I0BOIH ICH TEIHHOCTH pabOTHEKa B IAHHOH OPIaHH3aluK HIMEIICHHA B
HocsTes B Kaprouky o dopme No T2, noarhepaIcHHbiE COOTBETCTRYIONHMA JIOKYMCH TAMH
(HanpuMep, KOTIHA CBRACTENBCTBA 0 Opaxe). JlupekTop . OTBETCTBEHHBIN 34 IOKYMCHTAHOHHOE
ofeCneyenne KQJPOROH ACATCIbHOCTH, IPHHMMACT 0T NOCTYTIAIOMIETO Ha paloTy TOKYMEHTEL,
MPOBEPACT MOINOTY MX 3ATOMICHHA.

3. XpaHeHHe W HCTIONb30BANKE NEPCOHATBHEIX HAHITLIX paloTHHKA

JTnvsas kaprouka dopmet Ne T2 XpanuTes ¥ JIMPEKTOPA B CHCHHAILHO orBeaeHHoM mKady,
OOECIEUHBAIOUIAM 3AMMTY OT HECAHKUMOHKPOBAHHONO J0CTYIIA.

JIOCTYTI K IEPCOHANLIBIM JAHHENM PAOOTHHKA HMCET JTHPCKTOP, raasHblil DyxranTep, a TaKKe
HEMOCPEACTREHITLIH PYKOBOIRTC1L paboTinKa (3a8y4),

[ locTOpOHHME [THIA HE [IOKHEL 3HATH PACTIPCAC/ICHHC dynkiHi, paboyKe IpoLecCh,
TEXHONOTHIO COCTARNENHS, oOPMISHHS ¥ XPANCHHA NOKYMCHTOB, ¢ H paloYHX MAaTEpHATOB Y
JIHPEKTOPA.



Konrpopath K A€1aTh BhIITHCKH NEPCOHAIBHBIX JAHKBIX HMCIOITHE AOCTYN K HEM pabOTHHKH
MOTYT HCKTIQUATEIBHO B cAy#eOHBIX LEIX C NHCHMEEHOIO paspeiieHis IHpEKToPa.

[NepcosanbubIc JaHRbIC palOTHHKA HCMOMLIYHOTCH 1A [enei. CBA3ARITLIX ¢ RBITOTHCHHEM
paGOTHHKOM TPYI0BBIX (pymxmi,

PaBoTOoAATE b HEMOJH3YET MEPCORATHLHBIE IAITHLIC, B YACTHOCTH, U1 PEIUCHHH BOTIPOCOR
JIPOIBEKCHIA PABOTHAKE N0 CoTy#0e, OUCPE/IHOCTH NPE/ICTanICHIA EIErOJIROTO OTIYTRR,
YCTAHORCHHNS pa3Mepa 3apaboTHol IIaThL

112 OCHOBAHHE TICPCOHATLILIX JAHHEIX PalOTHHEKE PELIZETCH BONPOC O ONYCKE paloTHAKA K
urQOPMAIIHK, COCTABNAMOIEH CIYKCOHYIO HITH KOMMEPUECKYIO TAKHY.

[TpW MPEHSATHA PEHICHUH, 3ATPATHBAIONITIX HHTCPECH paGoTHIKE, paloToaTels He HMEST npasa
OCHOBRIBATECA HA NEPCOHATLHAIX JAHHBIX PADOTHHKA, MOIYUCHHBIX HCKIOUHTENLHO B
PEIYNLTATC MX ABTOMATHIKPOBAHHOH 00patoTKE HTH 2ICKIPOHITOND HOTYHeHHA. PaGoroparceib
TAKOKE He BIPABe MPHIHMATH PEIICHH, 3aTPArnBAIONTHE HHICPCChT paboTHHKE, OCHOBHIBAACE HA
JAHHBIX, TOMYCKAONTNX ABORKOE TONKOBaHKE. B ciydae, eciu Ha OCHOBAHMH MEPCOHA BHBIX
JIAHTBIX pafoTHAKA HCBO3MOKHO NOCTOBEPHO YCTANOBHTh kaxoii-mubo axrt, paboroaarens
npeUiaraeT paboTHIEKY NPEACTARATE THChMETIILIC PAYBACHCHUH.

4. [leperaua EPCONATLHBIX JJAMHBX PadOTIHHKA

Ilepenaua NepeoONATBLHBIX JANHLIX PAOOTHHKA PYKOBOTHTCICM HEPES cekperapeH win
NOMOLIARKOB HE fAonyckactes. (J3HAKOM/ICANE C HUMH OCYHICCTBARETCA B NOMEIICHHH oraena
Ka/IpoB nox HabmonckueM paboTHHKR, OTBETCTBEHHOIO 38 HX xpatcHue. DaKT 03IHAKOMICHUHA
dbukcnpyeres npukazom no OY um 8 KOHTPOIBHOM KapTouke paboTHHKA.

Mudopmanus, OTROCAIANCH K TEePCOHAINBHLIM JAHHRM paboTHRKA, MOKET OBITH (PEIOCTAB/IEHA

VITLIM YHPEKICHISIM, OPralH3AIMAMM, FOCY JAPCTBEHHBIM OPrataM i HOpILIKe, VCTAHOBJ/IEHHOM
desepanbHEIM 3aKOHOM.

PaGoT0oaTe s He RIPABE 1IPE/IOCTABIATh TEPCOHANHHEIC JTHHHBIC paboraaka 6c3 ero
THCLMCHHOMO COLTACHS, 2a HCK/IOHEAeM CIry9aes, Korjla 970 HCODXOAHMO B NesixX
NPCIYTIPEAICHUA YTPO3DBI HHIHHA H 310POBLIO paGOTHHKA, 8 TAKKE B CIYHaiX, YCTAHOBICHHAX
JIEHCTBYIOLIMM 3aK0HOIATEILCTBOM.

He nonycKaeTes OTBEHATE Ha BONPOCH, CBAIAHHLIC ¢ llepetatic repcoHaI-HON HEQOPMAITHHE 10
renedony win (akcy.

B cry=ae, ¢eiiH JTHILO, OGPaTHBIIECCA € 3AMPOCOM, HE YIONHOMOTCHO (eepanbHbIM 3JAKOHOM
au sacTosmEM TTON0KEHHEM Ha TTOYUeHHe HEOPMAIEE, OTHOCAIICHCH K ICPCOHATLITLIM
janusmn paboTHaKa, paboToaTes 00R3aH OTKA3ATE JHIY B BLIIAHC wrdopmaryi. Jauy,

OGPATHRITIEMYCH C 2AIPOCOM, BBUIACTCA YBE/IOMICHHE o0 oTKase B pEIaYe HHGOPMAIEH, KOTH
YBE/IOMIICHHS XPAHKTCA Y CeKpeTaps.

5. 'apanTay KOHOHICHIHATRHOCTH HEPCONATHHBIX JAHHbIX PaboOTHHKOB.

Wndopmanys, OTHOCAIIAACH K MEPCOHATRIEM 1aHHEM paboTHEKa, ssiAeTCs Ciyxednoi
TARHON ¥ OXPASCTCH JAKOHOM,



Peskcus KoHOBEACHIMAIBHOCTH NCPCOHATBHEIX JaHHBIX CHRMASTCH B CIyHaiX oDCINNYHBANHA

THX TAHHBIX WIH 10 HCTCUCHMM 73 JIeT CPOKa HX XPAHCHMA, C/TH HHOC HE IIPEAYCMOTPCHO
FUKOHOM.

PafoTiHK Bripase TpebosaTs NONHYI0 HHPOPMAIEIO O CBOWX TMEPCOHATLHRIX AQIHBIX, MX
obpaboTke, HCNOABL3OBANHH H XPAHCHIH.

JL151 2a1TATEL NCPCOHATRHEIX JaHHKIX PabOTHUKOR He0OX0UMO CODMOMATH PAJL MEP:

] MOPAZOK IPHEMA, VICTA 1 KORTPOJA ACH TeIRHOCTH HOCETHTENCH,

C npOMYCKHOH PeiM JAETCKOTO JOMa;

Ll NOPAIOK OXPaHB! TEPPHTOPHH, 31aHMA, MOMEIICHEHA,

[1 TpefoBanms K 3amHETe HHQOPMALHE IPH HHTEPBLIOHPOBAHNHA | cobeceloBanigX.

B caydae pazriameHns MepeoBaibHbX JIAlibX padoTrika Ges ero cornacus pabOTHHK BIPase
Tpeosars 0T pabOTONATC/H PATLACHCHHHA,
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